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Kinh giri:
- Phong Quan tri Phuc vu;
- Phong K~ hoach Tai chinh;
- Phong Hanh chinh T6 chirc;
- Trung tam Dich vu T6ng hop;
- Phong Cong tac H9C sinh Sinh vien;
- Doan Thanh nien Cong san H6 Chi Minh;
_Phong Khoa h9CCong nghe va Hop tac Quoc t~;
- Cac khoa chuyen mon trong toan tnrong,

D~ trien khai cong tac t6 chirc vong sa loai cuoc thi Y tuong Khoi nghiep l~n
thir hai nam 2019, Nha tnrong d~ nghi cac dan vi lien quan thuc hien cac cong viec

nhir sau:

\

1.Phong KHCN&HTQT
- Xay dung k~ hoach t6 chirc;
_Lam thong bao va quyet dinh thanh l~p cac ban cong tac t~i cUQcthi;

_L~p d\r toan chi ti~t va quy~t toan kinh phi t6 chuc;
_Thu va chuy~n t6m t~t dlJ an cua cac dQi tham gia d~n Ban giam khflO;

_L~p danh sach cac dQi thi thea thu tlJ b5c tham;
_Chiu trach nhi~m nQi dung chuang trinh chi ti~t t~i cUQcthi;

_Chuin bi th~ 1~,thang di~m va phi~u chinn thi.

2. Trung Him Djch V\l Tang hQ'p
_Thi~t k~ va treo pano trong HQi trucmg l6'n;
_Ph\l trach: b5 tri ban gh~, chuAn bi loa, amply, may chi~u, micro, anh sang va

cho nguai trlJc thi~t bi t~i HQi truang l6'n;
_Thi~t k~, in bi~n ten cho Ban giam khao;
_Nh~n nQi dung d~ an tham gia dlJ thi chuy~n cho bQph~n ky thu~t;
_ Ch~y chuang trinh, chiu trach nhi~m ky thu~t t~i HQi truang 16'n(Phat video,

anh ... minh hra, powerpoint thuyh tr2nh dvan cua cac a(ji d~rthi);

- Quay phim cUQcthi;
_Lam cong tac v~ sinh moi truang xung quanh khu VlJCHQi truo'ng 16'n(ma cLL'a,

drn dl?Pnha v? sinh);



_.

3. Cac khoa chuyen mon
_Tri~n khai thong bao nQi dung cuoc thi d~n giang vien va sinh vien cua dan vi;

_Tu v~n l~p du an tham gia va t~p hop nQPcho Ban t6 cmrc;

_Cir nguoi dai dien b6c tham thir tv thuyet trinh;
_M6i khoa cir it nhdt 30 sinh vien tham gia c6 vil cho cac dQi thi.

4. Doan Thanh nien CQng san HB Chi Minh
_B6 tri sinh vien tinh nguyen phuc vu mroc, h6 tro cac khau tai chuang trinh;

- B6 tri MC dftn chuang trinh.
5. Phong Cong tac HQc sinh Sinh vien
_C1WPanh, dua tin len website tnrong,

6. Phong Quan tr] Phuc V\l

- True dien tai HQi tnrong 10-n.

7. Phong Hanh chinh T6 clnrc
_Chu~n bi mroc uong tai HQi tnrong Ion;

8. Phong K~ hoach Tai chinh
_Tu van xay dung du toan kinh phi;
_Ph6i h9'P voi phong KHCN&HTQT hoan thien cac thu tuc quyet toan kinh phi

thea quy dinh hien hanh.

Tran trQng cam an.
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- Luu VT, KHCN&HTQT.


