DAL HQC THAINGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
3 TRUONG DAI HOC Poc 1ap - Tw do - Hanh phuc
KY THUAT CONG NGHIEP

S6: /w /DHKTCN Thdi Nguyén, ngc‘ly//é thang J{ nam 2018
V/v phén cong nhiém vu t6 chirc
vong so khao cudc thi Y tuéng Khai
nghiép nam 2019

Kinh gui:
- Phong Quan tri Phuc vy;
- Phong Ké hoach Tai chinh;
- Phong Hanh chinh Tb chirc;
- Trung tdm Dich vu Tong hop;
- Phong Cong tac Hoc sinh Sinh vién;
- boan Thanh nién Cong san Hb Chi Minh;
- Phong Khoa hoc Cong ngh¢ va Hop tac Qubc té;
- Céc khoa chuyén mon trong toan truong,

Pé trién khai cong tac to chirc vong so loai cude thi Y tuéng Khaoi nghiép lan
thtr hai nam 2019, Nha trudong dé nghi cac don vi lién quan thue hién céc cong viéc
nhu sau:

1. Phong KHCN&HTQT
- Xay dung ké hoach td chuc;
- Lam théng bao va quyét dinh thanh 1ap céc ban cong tac tai cudc thi;

- Lap du toan chi tiét va quyét toan kinh phi td chirc;

- Thu va chuyén tém tat du an cua cac doi tham gia dén Ban giam khao;

- Lap danh séach cac ddi thi theo thr tu bdc tham;

- Chiu trach nhiém noi dung chuong trinh chi tiét tai cudc thi;

- Chuén bi thé 1¢, thang diém va phiéu chim thi.
2. Trung tam Dich vu Tong hop

- Thiét ké va treo pano trong Hoi truong 1on;

- Phu tréach: bd tri ban ghé, chuén bi loa, amply, may chiéu, micro, anh sang va
cho nguoi tryc thiét bi tai Hoi truong 16n;

- Thiét ké, in bién tén cho Ban giam khao;

- Nhén ndi dung dé an tham gia du thi chuyén cho bd phan k¥ thudt;

- Chay chuong trinh, chiu trach nhiém ky thuét tai Hoi truong lon (Phat video,
anh ... minh hoa, powerpoint thuyet trinh diw dn ciia cdc ddi du thi);

- Quay phim cudc thi;

- Lam cong tac v¢ sinh moi truong xung quanh khu vuc Hoi truong 1on (mo cua,
don dep nha vé sinh);,



3. Cac khoa chuyén mon

- Trién khai thong béo ndi dung cude thi dén giang vién va sinh vién cua don vi;

- Tu vAn 1ap du 4n tham gia va tp hop ndp cho Ban td chire;

_ Cir ngudi dai dién béc tham thir ty thuyét trinh;

- Mbi khoa cir it nhit 30 sinh vién tham gia ¢6 vii cho cac doi thi.

4. Poan Thanh nién Cong san Ho6 Chi Minh

- B tri sinh vién tinh nguyén phuc vu nudc, hd trg cac khau tai chuong trinh;

- Bé tri MC dén chuong trinh.

5. Phong Cong tac Hoc sinh Sinh vién

- Chup anh, dua tin 1én website truong.

6. Phong Quaén tri Phuc vu

- Truc dién tai Hoi truong 16n.

7. Phong Hanh chinh T chire

- Chuén bi nudc ubng tai Hoi truong 16n;

8. Phong K& hoach Tai chinh

- Tu vAn xay dung du toan kinh phi;

_ Phéi hop véi phong KHCN&HTQT hoan thién cae thi tuc quyét toan kinh phi
theo quy dinh hién hanh.

Tran trong cam on.

Noi nhan:

- BGH (dé blc);

- Nhu kinh guri;

- Luu VT, KHCN&HTQT.




